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Presentation Policy

‘As a Rights Respecting School, we are committed to promoting, realising and respecting the United Nations Convention on the Rights of the Child (UNCRC).  This policy links directly to Article 29: The right to develop every child’s abilities.


At Meadowlane Primary School taking care with presentation is important as it expresses a care and pride in all work. This policy:

· Ensures consistency across the school
· Creates awareness that good presentation of work is essential for clarity and communication.
· Develops an understanding of how the appearance of work can enhance its quality.

Handwriting 
· The class teacher will model pre-cursive handwriting
· Teaching of basic joined handwriting begins once individual children are ready; once letters are being formed correctly
· Children will have the opportunity to use pens to write throughout the school.
· The need for a clear and legible style will be reinforced by all staff. 
· Examples of good handwriting are displayed in all classrooms. 
· Incorrect letter formation is challenged by staff and may lead to sections of work being repeated or corrected.
· All staff must model good practice.



Page Layout
· All pupils will write the date at the top of their work; as a minimum this will be the short date, and if appropriate the long date.
· From Year 3, pupils will underline with a ruler.
· From Year 3, the Learning Objective (LO) will be recorded at the top of work; this will be kept succinct.
· Work will be ruled off before beginning a new piece of work, missing a line.
· A new page will only be begun if limited lines are left at the bottom of the page.
· A line missed will demark a new paragraph 
· In extended writing, pupils will miss a line to enable space for editing. 

Maths

· Pencils will be used in maths work. 
· One square will be used for each digit/ symbol. 
· Numbers will be formed correctly and if not must be corrected by staff and practiced by the pupil.
· Rulers will be used for all line drawing. 
· Where appropriate, question numbers will be written followed by a dot, and a missed square.
Books / Folders
· Front covers will include pupil’s name (first name and surname), Area of Learning, class name and year group. New books during the year will be labelled with the number issued.
· Front covers will be kept clear of marks and doodles.
· Worksheets will be trimmed and stuck neatly into books.

[bookmark: _GoBack]Mounting Work (not applicable to Working Walls)
· Displayed work will be mounted neatly and clearly. 
· Displays will contribute to developing high standards of presentation in all areas of the school and curriculum.
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